










































































FISCAL IMPACT:

The balance of the current note is $403,308.41. Repayment of the note will continue for another

five years at which time the note will balloon and be subject to further EDA and City Council
review.

ALTERNATIVES/VARIATIONS:

Do not act: Mr. Kottke will be notified.

Negative Votes: Mr. Kottke will be notified and asked to make arrangements to honor the balloon
payment.

Modification of the Resolution: This is always an option of the City Council.

Please feel free to contact me should you have any questions or concerns about this agenda
item.

RJW



CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2020 -
STATE OF MINNESOTA)

COUNTY OF NICOLLET)
CITY OF SAINT PETER)

RESOLUTION MODIFYING TERMS OF REVOLVING LOAN PREVIOUSLY PROVIDED TO
KOTTKE REAL ESTATE HOLDINGS (SPRING TOUCH LAWN CARE AND PEST CONTROL)

WHEREAS, the Economic Development Authority (EDA) administers the City’s revolving loan
funds with power to administer the loan program and to make recommendations to the City
Council for disbursement of new loans; and

WHEREAS, guidelines have been established which govern and determine the criteria of the
revolving loan program; and

WHEREAS, in 2015 a $500,000 revolving loan was provided to Kottke Real Estate Holdings, LLC.
to partially finance the purchase of and renovations to the building located at 430 Ritt Street; and

WHEREAS, following the July 2020 payment the balance of the 2015 loan is $403,308.42; and

WHEREAS, Kottke Real Estate Holdings, LLC has made every loan payment as due and in the
amount due; and

WHEREAS, the 2015 note is scheduled to be repaid via balloon payment in August, 2020; and

WHEREAS, Marv Kottke has requested the balloon payment date be extended for another five
years to August, 2025; and

WHEREAS, the Economic Development Authority considered Mr. Kottke's request and
recommended the City Council provide for a five year extension of the balloon payment.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT:

1. The balloon payment date for the loan previously awarded to Kottke Real Estate Holdings
is hereby extended to August 1, 2025.

2. All other terms, conditions and loan security shall remain unchanged.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 10" day
of August, 2020.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator
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CITYOF Memorandum
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WHERE HISTORY & PROGRESS MEET
TO: Honorable Mayor Zieman DATE: 8/6/2020

Members of the City Council

FROM: Todd Prafke
City Administrator

RE: Assistant Library Supervisor Position Description
ACTION/RECOMMENDATION
Approve an updated position description for Assistant Library Supervisor,
BACKGROUND

As you know, it is our practice to review all position descriptions whenever a position becomes
vacant. This is done to ensure the minimum and desired qualifications, the physical requirements
and the information about the essential job functions all accurately describe the position.

With the promotion of the Assistant Library Supervisor to the Library Supervisor position, we now
have a vacancy. The Recreation and Leisure Services Director and | have reviewed the current
position description and are recommending minor changes that more closely reflect the actual
duties and qualifications of the position.

FISCAL IMPACT:

There is no fiscal impact to adoption of the updated description.
ALTERNATIVES/VARIATIONS:

Do not act: Should the Council choose to take no action on this agenda item, no further action
will be taken without additional direction from the City Council.

Negative vote: No further action will be taken.

Modification of the Resolution: This Is always an option of the City Council.

Please feel free to contact me if you have any questions or concerns on this agenda item.

TP/bal
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CITY OF SAINT PETER, MINNESOTA

POSITION DESCRIPTION
Pay Equity Points = 146
POSITION TITLE: ASSISTANT LIBRARY SUPERVISOR
DEPARTMENT: RECREATION AND LEISURE SERVICES
SUPERVISOR: LIBRARY SUPERVISOR

OVERVIEW OF POSITION:

Undt_—zr the dirgction and general supervision of the Library Supervisor, the Assistant Library Supervisor
prowde§ assistance to library patrons and assists in carrying out the work of the Library including
developing programming and services for youth and young adults and working on other Recreation
Department programs and projects as needed.

ESSENTIAL JOB FUNCTIONS:

- Plan, implement and direct Library programs, activities, and events in a positive and safe
environment to meet the needs of the community.

- Maintain youth and young adult materials in the collection of the library.
- Administer the Summer Reading Program.
- Assist in interviewing, training and supervising library staff.

- Provide assistance to library patrons; help patrons locate needed materials; register borrowers;
assist library users in filling out application cards; check out materials.

- Develop partnerships with other community organizations, libraries, and businesses to build
relationships and provide creative, quality programming.

- Work with Recreation/Library team to effectively market and promote programs.
- Conduct program evaluations and respond as appropriate.

- Research needs and interests of patrons; follow trends in library use; and develop new and
innovative programs, activities and events.

- Assist in the preparation of the Library program budgets. Monitor revenues and expenditures to
keep within the approved budget guidelines.

- Provide high quality customer service.

- Prepare written communications relative to programs, including news releases, informational
bulletins, and other written or oral communications designed to interest and inform the public.

- Prepare, research, and complete appropriate grant applications for library programming.

a9
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CITY OF SAINT PETER, MINNESOTA

POSITION DESCRIPTION

Maintain organized files and provide reports.
Maintain catalog of digital materials

Perform related duties as assigned or apparent.

REQUIRED INTERPERSONAL SKILLS:

Ability to: communicate effectively; accept responsibility; secure the confidence of library patrons;
maintain confidentiality as needed; demonstrate tact; deal with the public; interact positively and
appropriately with the public, staff and diverse groups and individuals; apply effective conflict resolution
techniques work independently with minimal supervision.

ESSENTIAL PHYSICAL REQUIREMENTS:

The Assistant Library Supervisor is required to be capable of performing the following physical
functions or a combination thereof for any given workday.

Speak, read, write and understand English.

Hearing normal or corrected to normal.

Eyesight 30/40 or corrected to 30/40.

In an 8 hour day, sit for up to 8 hours and/or stand for up to 8 hours.
Frequently bend, stoop, squat, crouch, kneel, and balance.

Occasionally reach above shoulder level.

Use hands for simple grasping and fine manipulating.

Ability to perform repetitive motions of the hands and write for up to 8 hours.
Ability to operate keyboard for up to 8 hours in a workday.

Occasionally lift and carry up to thirty (30) pounds.

MINIMUM QUALIFICATIONS:

Two or more years post-secondary education in areas of child care, youth development,
marketing, education, library sciences, media or similar fields.

Two years demonstrated experience inactivity programing, activity or event planning or a
combination of education and experience that provides equivalent knowledge, skills and abilities.
Personal computer knowledge and experience

Valid driver’s license.

Experience working with the public.

DESIRED QUALIFICATIONS:

Adopted:

Bachelor’s degree in Education, Media, Library Sciences or equivalent.

Two or more years demonstrated public library experience in a patron service related or youth
related position.

Demonstrated experience in library operations, media resources or related field.

Demonstrated ability to provide youth programming and services.

Demonstrated grant writing and grant administration experience.
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CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2020 -
STATE OF MINNESOTA)

COUNTY OF NICOLLET)
CITY OF SAINT PETER)

RESOLUTION ADOPTING UPDATED ASSISTANT LIBRARY SUPERVISOR POSITION
DESCRIPTION

WHEREAS, the City has adopted position descriptions for each employee classification; and

WHEREAS, it is standard practice to review each of these descriptions whenever a vacancy
occurs to ensure the description accurately outlines the essential functions of the position as well
as the minimum and desired qualification for candidates; and

WHEREAS, review of the Assistant Library Supervisor position description was initiated due to a
vacancy in the position; and

WHEREAS, minor modifications are recommended based on that review.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT: the updated position description for
Assistant Library Supervisor is hereby adopted.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 10th day
of August, 2020.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator
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Memorandum

TO: Todd Prafke DATE: July 22, 2020
City Administrator
FROM: Pete Moulton Jeff Knutson
Director of Public Works Water Resource Superintendent
RE: Final Acceptance of 2020 North Third Street Improvements (Skaro to Livermore)
ACTION/RECOMMENDATION

Accept the 2020 North 3" Street Improvements (Skaro to Livermore Street) project as completed
and authorize final payment to Nielsen Concrete, LLC of Kasota, Minnesota in the amount of
$163,170.65.

BACKGROUND

In April, the City Council awarded a bid for construction of storm sewer, removal and replacement
of curb and gutter, driveway aprons, pedestrian ramps and various sidewalk segments on both
sides of North Third Street between Skaro and Livermore Streets. The project also included
upgrading pedestrian ramps and the construction of missing sidewalk segments on the north and
south sides of Locust Street and the north side of Elm Street between South Fifth Street and
Washington Avenue.

The project bid amount was $275,902.75 and the final project cost was $272,063.88, ($3,838.87
under bid) due to City crews assistance in removing the existing North Third Street pavement and
placement of the new bituminous surfacing once Nielsen Concrete completed their concrete work.
City crews also backfilled the new concrete curb and gutter and sidewalk sections with topsail,
graded and then seeded the disturbed areas on North Third, Locust and EIm Streets.

The project was completed on time and as per the contract specifications. We recommend formal
acceptance of the project as completed and authorization to make the final payment to the
contractor.

FISCAL IMPACT:

Signed waivers of assessments have been received from all abutting property owners and the
remaining costs have been budgeted in Streets and Stormwater.

ALTERNATIVES AND VARIATIONS:

Do not act: No further action will be taken without additional direction from the City Council.
Negative Vote: Failure to accept the contract as completed and make final payment to the
contractor may be a violation of the contract.

Modification of the Resolution: This is always an option of the City Council.

Please feel free to contact us should you have any questions or concerns on this agenda item.

PTM/JK
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| E?*II-E(I\)I'I\(I Mankato, MN 36001-3900

Ph: (507) 625-4171
Real People. Real Solutions. Fax: (507) 625-4177
Bolton-Menk.com

July 22, 2020

Mr. Pete Moulton
Director of Public Works
City of Saint Peter

405 W. St. Julien Street
Saint Peter, MN 56082

RE: 2020 N. 3rd Street Improvements (Skaro to Livermore)
City of Saint Peter. MN
BMI Project No. M12.119897

Dear Mr. Moulton:

Enclosed are signed copies of Contractor’s Estimate No. 2R-Final in the amount of $163,170.65, along
with the Consent of Surety to Final Payment and 1C-134 certifying the withholding of income tax. The
project included construction of storm sewer, removal and replacement of curb & gutter, driveway
aprons, ped ramps and various sidewalk segments on both sides of N 3" Street between Skaro and
Livermore Streets. The project also included upgrading pedestrian ramps and the construction of missing
sidewalk segments on the north and south sides of Locust Street, and the north side of Elm Street,
between S 5" Street and Washington Avenue.

The project bid amount was $275.902.75 and the final project cost was $272,063.88, approximately
$4.000 less. City crews removed the existing N 3™ Street pavement and then placed the new bituminous
surfacing once Nielsen Concrete completed their concrete work. City crews also backfilled the new

concrete curb & gutter and walk sections with topsoil, graded and then seeded the disturbed areas on N
3%, Locust, and Elm Streets.

We believe the project has been constructed according to the plans and specifications and therefore, can
recommend acceptance and final payment to Nielsen Concrete. LLC.

Sincerely,

Bolton & Menk, Inc.

\
Fofer A Voma—

Jeffrey A. Domras, P.E.
Project Engineer

Enclosures
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CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2020 -
STATE OF MINNESOTA)

COUNTY OF NICOLLET)
CITY OF SAINT PETER)

RESOLUTION ACCEPTING THE 2020 NORTH 3R° STREET IMPROVEMENTS (SKARO TO
LIVERMORE) PROJECT AND AUTHORIZING FINAL PAYMENT

WHEREAS, the City has established a street maintenance program for street improvements and
updates as needed; and

WHEREAS, the area of North Third Street from Skaro Street to Livermore Street was in need of
maintenance and the project was awarded to Nielsen Concrete, LLC; and

WHEREAS, the project bid amount was $275,902.75 and final project cost was $272,063.88,
(approximately $3,838.87 under planned expenditures); and

WHEREAS, the project has been completed as per the plans and specifications and staff
recommends formal acceptance of the project and authorization to make final payment to the
contractor.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT:

1. The 2020 North 3™ Street Improvements (Skaro to Livermore Street) Project is hereby
accepted as completed.

2. Staff is directed to make final payment to Nielsen Concrete, LLC of Kasota, Minnesota in
the amount of $163,170.65.

3. Funding for the improvements will come from assessments to abutting property owners
and from the City’s 2020 Streets and Stormwater budgets.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 10™ day
of August, 2020.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator
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WHERE HISTORY & // PROGRESS MEET Memorandum
TO: Todd Prafke DATE: July 27, 2020
City Administrator
FROM: Pete Moulton Scott Schroeder
Director of Public Works Maintenance Superintendent
RE: St. Peter Veterans Memorial Park Playground Improvements Project Acceptance
ACTION/RECOMMENDATION

Accept the Veteran's Memorial Park Playground Improvements Project as completed and
authorize the final payment to Nielsen Concrete, LLC of Kasota, Minnesota in the amount of
$57,479.

BACKGROUND

In April, the City Council awarded the bid for the Veterans Memorial Park Playground
Improvements to Nielsen Concrete, LLC of Kasota in the amount of $71,426. The final project
cost was $57,479.

City crews worked with the contractor to remove the existing playground and excavate the new
playground area. The City also delivered base materials to Nielsen's for the concrete work and
then backfilled, landscaped and seeded around the playground. This work reduced the final cost
of the project by $13,947 or 20%.

The project has been completed as per the plans and specifications. We recommend formal
acceptance of the project and authorization to make final payment to the contractor.

FISCAL IMPACT:
Funding of $57,479 will come from the General Fund (Parks).

ALTERNATIVES AND VARIATIONS:

Do not act: No further action will be taken without additional direction from the City Council.
Negative Vote: Staff will seek further direction. But failure to pay now or in the near future may
be a violation of the contract.

Modification of the Resolution: This is always an option of the City Council.

Please feel free to contact us should you have concerns or questions on this agenda item.

PTM/SS



CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2020 -
STATE OF MINNESOTA)

COUNTY OF NICOLLET)
CITY OF SAINT PETER)

RESOLUTION ACCEPTING VETERAN'S MEMORIAL PARK PLAYGROUND
IMPROVEMENTS PROJECT AND AUTHORIZING FINAL PAYMENT

WHEREAS, Nieisen Concrete, LLC has completed the Veterans’ Memorial Park Playground
Improvements Project as per the plans and specifications; and

WHEREAS, it is appropriate for the Council to formally accept the project as completed; and
WHEREAS, the original contract cost of $71,426 was reduced to $57,479; and

WHEREAS, staff recommends acceptance of the project as completed and authorization to make
final payment to the contractor.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT: '

1. The Veteran’s Memorial Park Playground Improvements Project is hereby accepted as
completed.

2. Staff is directed to make final payment to Nielsen Concrete, LLC of Kasota, Minnesota in
the amount of $57,479.

3. Funding for the project shall be from the General Fund (Parks budget).

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 10™" day
of August, 2020.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator
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TO: Todd Prafke DATE: July 30, 2020
City Administrator
FROM: Pete Moulton Jeff Knutson
Director of Public Works Water Resources Superintendent
RE: Wheel Loader Replacement - Wastewater

ACTION/RECOMMENDATION

Authorize the purchase of a new 2020 444H John Deere wheel loader from RDO Equipment,
Mankato Minnesota and trade-in of the current 2002 John Deere 444H wheel loader for a total
purchase amount of $117,503.

BACKGROUND

The 2020 Wastewater budget includes $70,000 for replacement of a John Deere 444H wheel
loader originally purchased in 2002 and which now has over 4,272 hours or operation.

We researched new loaders using the Cooperative Purchasing Program (State Bid) to identify
potential wheel loader suppliers who can furnish and deliver a wheel loader similar to the current
unit. Four vendors under the Cooperative Purchase Program were able to furnish and deliver a
wheel loader meeting City specifications. The options include:

Dealer New Unit Trade-In Total Cost
RDO Equipment (John Deere) $150,503 $33,000 $117,503
Titan Machinery (Case) $145,700 $17,000 $128,700
Zeigler Cat (Caterpillar) $173,120 $16,000 $157,120
Nuss Truck & Equipment (Volvo) $174,895 $15,000 $159,895

The proposed purchase includes trade-in of the 2002 unit which was inspected by the four
dealerships for inclusion in their proposals.

We are recommending purchase of a John Deere wheel loader from RDO Equipment of Mankato,
Minnesota. The proposed new John Deere wheel loader would include a 7-year, 4,000 hour
warranty with delivery in approximately sixty (60) days. Please note the purchase authorization
would include trade-in of the existing unit.

FISCAL IMPACT:

Budgeted funding is only $70,000. The remaining cost is proposed to be funded using
Wastewater Fund reserves which has sufficient resources to cover this expenditure.
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ALTERNATIVES/VARIATIONS:

Do not act: No purchase will be made untit Council action.

Negative Vote: No purchase will be made.

Modification of the Resolution: This is always an option of the City Council.

Please feel free to contact us should you have any questions or concerns about this agenda item.

PTM/JK
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CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2020 -
STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)

RESOLUTION AUTHORIZING THE PURCHASE OF A NEW JOHN DEERE WHEEL LOADER
AND TRADE-IN OF CURRENT UNIT #68

WHEREAS, the Wastewater Utility utilizes a wheel-loader for operation and maintenance during
the wastewater treatment process; and

WHEREAS, the current wheel loader was purchased in 2002 and has experienced mechanical
issues indicating it is at the end life; and

WHEREAS, the State bid process was utilized to find a replacement wheel-loader with four units
identified meeting the City’s specifications for a replacement unit;, and

WHEREAS, the lowest cost proposal, which includes trade-in of the existing 2002 unit, is available
from RDO Equipment in North Mankato, Minnesota.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT:

1. The City Council hereby authorizes purchase of a 2020 John Deere wheel loader from
RDO Equipment, Mankato MN in the amount of $117,503 including trade-in of the existing
2002 unit through the State bid process.

2. Funding for the purchase shall be from the Wastewater Fund in the amount of $70,000
and Wastewater Fund reserves in the amount of $47,503.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota this 10" day of
August 2020.

Charles Zieman
Mayor

ATTEST:

Todd Prafke
City Administrator



CITY OF SAINT PETER, MINNESOTA
RESOLUTION NO. 2020-
STATE OF MINNESOTA)
COUNTY OF NICOLLET)
CITY OF SAINT PETER)

RESOLUTION CALLING FOR CLOSED SESSION

WHEREAS, Minnesota Statutes 13D.05 (Subd. 3)(c)(3) allows for closed session of the Council
for discussion “to develop or consider offers or counteroffers for the purchase or sale of real or
personal property”; and

WHEREAS, the City Council wishes to negotiate the purchase of property at the intersection of
County Roads 20 and 15 identified in the Comprehensive Plan as being industrial zone
classification.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SAINT
PETER, NICOLLET COUNTY, MINNESOTA, THAT: the City Council will meet in closed session
as provided for under Minnesota Statutes 13D.05 (Subd. 3)(c)(3) to consider negotiations for the
potential purchase and sale of future industrially zoned property.

Adopted by the City Council of the City of Saint Peter, Nicollet County, Minnesota, this 10" day
of August, 2020.

Charles Zieman
Mayor
ATTEST:

Todd Prafke
City Administrator
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